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Section 1: Summary 
 

The Inland Empire Resource Conservation District (IERCD) requests proposals from professional 

consultant firms to cooperatively assist IERCD with the planning, coordination, development and 

preparation of a Regional Priority Plan (RPP): 

Project 1 – Invasive Shot Hole Borer RPP:  The IERCD requests proposals to assist with the 

preparation of a RPP for the lands within the survey area of the Invasive Shot Hole Borer monitoring 

program further described in subsequent sections of this document. The RPP is required to provide 

guidance regarding  potential measures related to Invasive Shot Hole Borer (ISHB) management and to 

determine priority areas for management practices and projected effects of those actions. 

Professional Consultants shall be contracted to summarize and interpret data obtained from a regional 

ISHB trapping and monitoring effort to determine the range and distribution of ISHB as well as the 

leading edge of infestation in order to develop and prioritize appropriate management 

recommendations to mitigate the spread of ISHB into new areas.  The Plan shall assess the existing 

ISHB management efforts, and provide recommendations for feasible implementation-ready 

demonstration projects in additon to administering and coordinating outreach, education, and training 

within and with regional residents, local groups, non-profits, and tribal entities within the region.  

The ISHB RPP shall be completed within 10 – 11 months from the start date of the contract. Project 

deliverables should be submitted in pieces as completed to allow for IERCD staff to review content, 

determine if ISHB RPP work development is acceptable and request modifications. 

Section 2: About IERCD 
 

The IERCD is a public agency, headquartered in the City of Redlands and focusing on open space 

preservation, wildland rehabilitation, and education and outreach to residents within 1,300 square miles 

of northwestern Riverside and southwestern San Bernardino counties, collectively known as the Upper 

Santa Ana Watershed. Governed by a seven-member board of directors who are appointed by the San 

Bernardino County Board of Supervisors, IERCD staff members work to carry out the District's mission, 

both through IERCD-focused projects and through collaboration with a variety of public and private 

partners. The IERCD works closely with key partners throughout the watershed including the Natural 

Resources Conservation Service, US Forest Service, CAL FIRE, the US Army Corps of Engineers, the 

California Department of Fish and Wildlife, the Regional Water Quality Control Board, and many 

preservation-focused non-profits and community organizations. Together we begin to see the whole 

picture more clearly and work out the sometime competing needs of our natural work and human 

activities. More about our programs can be found at https://www.iercd.org/  
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Section 3: ISHB Project Background 
 

The IERCD was awarded a grant offered through CalFire for the management of several species of 

ambrosia beetle including Polyphagous Shot Hole Borer and Kuroshio Shot Hole Borer, collectively 

referred to as Invasive Shot Hole Borer (ISHB). The presence of ISHB was confirmed in northwestern 

Riverside County in 2012 and southwestern San Bernardino County in 2013 by the University of 

California at Riverside, with subsequent trapping demonstrating movement north and east through 

both counties.  However, efforts to comprehensively survey for ISHB presence have been inconsistent 

in San Bernardino County due to funding challenges, and for that reason spread into the upper Santa 

Ana River watershed and/or the adjacent Mojave River Watershed as well as associated risk, is relatively 

unknown.  

One of IERCD's required deliverables associated with CalFire grant funds is determination of the extent 

and leading edge of infestation within San Bernardino County. Monitoring is anticipated to occur 

through a dual approach of ISHB trapping within riparian/natural areas and through visual monitoring 

of ISHB susceptible host species in urban areas such as parks and open spaces from March through 

October of 2021.  

ISHB trapping within riparian/natural areas will consist of installing sticky panel traps affixed to an 

upright PVC pipe/rebar stake with a scented lure attached. These traps will be distributed throughout 

strategic locations of the Upper Santa Ana River Watershed to allow for the creation of an ISHB 

distribution map. Monitoring traps will be accessed on foot and serviced on a monthly basis between 

the months of March and October 2021 to document presence/absence of ISHB and to replace panel 

traps and scented lures. If positive identification of ISHB is found on a monitoring trap, visual surveys of 

vegetation and ISHB reproductive host species (if present) will occur. Observers will look for obvious 

signs and any symptoms of infestations as they proceed through the study area. 

Areas designated for visual surveys, such as public parks and open spaces, have been determined 

through use of tree inventory data supplied by participating cities within the Inland Empire. Areas 

where FD-susceptible trees are concentrated will be visited by IERCD staff members twice between the 

months of March and October 2021. Observers will look at all ISHB reproductive host species and 

identify absence/presence of ISHB and estimated number of entrance/exit holes. 

All ISHB trap and visual monitoring data will be recorded using Survey123 templates to ensure 

consistency and data will be uploaded to a statewide repository to allow information to be publicly 

available and for the development of an ISHB distribution map. Following trapping/visual monitoring 

operations, a Regional Priority Plan will be developed identifying and prioritizing areas where ISHB 

management efforts could be beneficial and shared with project partners and stakeholders to help 

inform future management decisions and best management practices.  

The Program’s requirement include the following:  



 

 

 4 

 Creation of an effective monitoring and trapping strategy and map to determine current ISHB 

presence and leading edge within the project service area through securing and reviewing, data 

from previous monitoring efforts and project partners. 

 Design and implement ISHB monitoring strategy throughout the Upper Santa Ana River 

Watershed. 

 Develop a Regional Priority Plan (RPP) outlining management recommendations based on 

results of  ISHB trapping data, including: 

o Prioritization of management strategies to secure public health and safety as well as 

control the distribution and spread of ISHB based on infestation patterns detected 

through surveying, trapping, and monitoring.  

o Short and long-term policies, actions, and outreach recommendations to control ISHB 

spread through coordination with local stakeholders, city governments, and agencies. 

 As funding allows, implement management efforts based on RPP and stakeholder 

recommendations. 

Section 4: ISHB RPP Scope of Services 
 

The IERCD anticipates that the selected consultant team will need to perform the following services 

related to the ISHB RPP. Respondents should supplement this list as they determine appropriate to 

meet requirements. All items shall be completed within the stated time frame. The IERCD reserves the 

right to modify the scope of services at its discretion, including curtailment of some activities, to 

meet budget constraints and the project deadline. 

Coordination with IERCD staff: 

 The IERCD will appoint a key staff member to be the point of contact between IERCD and the 

selected firm.  IERCD anticipates participation in monthly or bi-monthly calls with consultant to 

discuss project direction, strategies, review of project schedule, and overall progress of the 

project. 

Developing the Invasive Shot Hole Borer Regional Priority Plan 

The Regional Priority Plan will delineate the project area, clearly articulate the goals and objectives of 

the ISHB monitoring program, identify best practices for ISHB management based on interpretation 

and analysis of ISHB monitoring data for different land types, analyze different land types and 

associated savings with mitigation intervention, and recommend strategies for implementation.  

Development of the Regional Priority Plan is anticipated to include the following: 

 Review Grant Agreement and Invasive Shot Hole Borer Block Grant Guidelines. 

 Summarize and interpret data obtained from a regional ISHB trapping and monitoring effort to 

determine the range and distribution of ISHB as well as the leading edge of infestation in order 

to develop and prioritize appropriate management recommnedations to mitigate the health 

and safety of public and help control the spread of ISHB into new areas.   
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 Review and analyze existing ISHB management plans and efforts as well as most up to date 

ISHB management practices and identify best management practices for ISHB management 

and containment in  the proposed Regional Priority Plan. 

 Provide recommendations for feasible implementation-ready ISHB management 

demonstration projects in addtion to administering and coordinating outreach, education, and 

training within and with regional residents, local groups, non-profits, and tribal entities within 

the region.  

o Rank implementation-ready ISHB management demonstration projects from highest 

to lowest priority based on project readiness, projected benefit to public health and 

safety, and ability to contain the spread of ISHB into new areas. 

o Develop list of projects with associated costs, administrative/permitting requirements, 

and projected benefits.   

 Identify short and long-term policies, actions, and outreach recommendations to control ISHB 

spread through coordination with regional and state organizations and agencies. 

Roles of Consultant and IERCD 

The Consultant team shall be responsible for: 

Task 1: 

 Identification and development of technical information needed for the Regional Priority Plan 

including research, mapping, final data anlaysis, reporting of data, and management 

recommendations. 

 Final analysis and interpretation of all ISHB data collected during monitoring and development 

of map identifying presence and leading edge of ISHB within monitoring footprint. 

 Development of the Regional Priority Plan, which ranks the priority of recommended 

demonstration projects that achieve Program objectives. 

IERCD shall be responsible for: 

 Maintenance and monitoring of all ISHB trapping and visually monitoring locations including: 

o Recordation of applicable monitoring data using Survey123 and Collector. 

o Collection and submittion of tissue samples for DNA confirmation of the fungus or 

morphological identification of the beetle. 

o Initial analysis of ISHB data and re-location of traps (if necessary) during the months of 

June and July 2021 

 Review of project materials for the Regional Priority Plan produced by Consultant to determine 

if work development is acceptable and to request modifications if necessary.  

 Point of contact and designated official public response to all media inquiries. 

 Soliciting members of the public for participation in community outreach. 

 Distribution of public information. 

Additional clarification of roles shall occur as necessary during the process. 
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Project Schedule 

The completed Regional Priorty Plan should be available by March 25, 2022, including review and 

comment periods with the following milestones: 

 ISHB trapping and visual monitoring data collection start date: March 25, 2021. 

o Areas designated for visual monitoring will be initially visted during the months of April 

and May 2021. 

o Areas desiganted for ISHB trapping will be serviced once per month. 

 Initial analysis of ISHB data and re-location of traps (if necessary) to occur during the months of 

June and July 2021. 

 ISHB Trapping and visual monitoring data collection end date: October 31, 2021. 

o Areas desingated for visual monitoring will be visited a second time during the months 

of August and September 2021. 

o Areas designated for ISHB trapping will be serviced for final time in October 2021, 

afterwhich trapping materials will be removed. 

 Inventory and anlysis of all ISHB data shall be completed by December 31, 2021. 

 During the Plan Preparation Phase, the draft RPP shall be submitted for review by February 28, 

2022, and the Final Plan by March 25, 2022, including review and comment periods.  

IERCD reserves the right to modify the schedule.  

Section 5: ISHB Proposal Guidelines and Requirements 
 

Team Requirements 

The consultant project team shall have the necessary resources to analyze and interpret trends from 

data collected by ISHB regional monitoring effort, complete GIS mapping summarizng range and 

leading edge of infestation and identify areas to prioritize for management, and ability to propose and 

rank best management practices based on most up to date information and available resources for 

ISHB management. The Consultant team shall have a proven record of developing similar large-scale 

plans and experience with community engagement. The Consultant must verify ability to enter into 

attached Professional Services Agreement. 

Examination of Documents 

If a Proposer requires clarification of this RFP, the Proposer shall notify IERCD in writing. If the point in 

question is not clearly expressed in the RFP, IERCD will publish an addendum providing clarification. 

Any request for clarification regarding this RFP should be directed to Collin Stratz at the IERCD via the 

contact information noted below. 

Contact 
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Inland Empire Resource Conservation District 

ATTN: Collin Stratz 

25864-K Business Center Drive 

Redlands, CA 92374 

EM: cstratz@iercd.org 

PH: (909) 992-2963 

RFP Registration Schedule; Receipt of Addenda 

Direct all questions to the contact listed above before 5:00 pm on Arpil 2, 2021. All interested firms 

must register with IERCD by 5:00 pm on March 26, 2021 in order to receive the project clarifications 

and addenda. To register, send an email to the contact above. 

IERCD Response 

Clarifications will be published electronically by 5:00 pm on April 8, 2021  on https://www.iercd.org/ 

under the Publications and Disclosures tab.  

Proposal Requirements 

Please provide the following information in your proposal: 

1. Body of the Proposal 

a. Project Understanding: Provide a clear statement of the project 

b. Describe the team’s approach to your work, including project management, and quality 

control. 

c. Project Approach: The project approach shall include a detailed description of all tasks 

needed for successful completion of the project and shall follow the general outline 

provided in the Scope of Services sections above. Recommended optional tasks should be 

listed for consideration 

d. List key staff inthe proposed project team. 

2. Qualifications and background 

a. Provide resumes of key project personnel 

b. Provide concise, 1-2 page descriptions of comparable projects  in progress or completed 

within the last five years for which members of the consultant team provided similar 

services. These descriptions should demonstrate the team’s experience relevant to the 

project described in this RFP. List members of the proposed team who worked on the 

project(s) and their role. Include contact information for client references. 

3. Proposed Budget and Fees 

a. Provide a separate budget for each TASK identified below which details costs. Services 

outlined in each proposal must comply with all requirements set forth in this RFP. The costs 

shall proved hourly rates and hours to complete each TASK, including sub-consultants’ 

hourly rates and hours, any any other costs for complete project. The level of effort and 

associated costs are to be easily understood by IERCD. IERCD accepts no responsibility for 

costs incurred by any individual or firm submitting a proposal pursuant to this RFP. The 
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proposal muist inlcude a complete and fixed price. If the Scope of Services requires 

modification during the course of the work, the IERCD will determine whether to amend 

the current agreement or to issue a subsequent RFP for additional services. 

b. Provide separate proposed budget and fee structure for each task items listed below: 

i. TASK 1: Coordination and development of the Invasive Shot Hole Borer Regional 

Priority plan based on scope of services outlined in Section 5.  

4. ISHB RPP Proposed Project Timeline/Schedule 

a. The entire Plan and process shall be complete within 10 – 11 months. Submit a basic project 

schedule incorporating milestones with completion of each task required, subdivided as 

necessary. The start date for the schedule should be May 3, 2021, the actual start date will 

be established after the contract is awarded, and may be earlier or later than the proposal 

schedule. 

Submission of Proposals 

Follow the guidelines listed in this RFP and submit a single electronic PDF file by 5:00 pm on April 15, 

2021 to the contact above. Any Proposals received after the due date and time of 5:00 pm on April 15, 

2021 will not be considered. There is no limit to the number of pages a submittal can be, however, 

please keep it to a minimum and include only the necessary information. No paper submittals will be 

accepted, and IERCD’s office is not open for deliveries at this time. The offer in each Proposal shall 

remain open for ninety (90) days after the submission deadline. There will be no public opening of 

Proposals.  

Acceptance of Proposals 

 IERCD reserves the right to accept or reject any and all proposals, or any item or part thereof, or 

to waive any informalities or irregularities in proposals. 

 IERCD reserves the right to withdraw this RFP at any time without prior notice, and IERCD 

makes no representations that any contract will be awarded to any Proposer responding to this 

RFP. 

 IERCD reserves the right to postpone proposal review for its own convenience. 

 IERCD reserves the right to require confirmation of information furnished by Proposer, or to ask 

the Proposer for additional evidence of qualifications to perform the work, or to obtain 

information from any source that has the portential to improve the understanding and 

evaluation of the proposals. 

 Issuance of this RFP and receipt of proposals does not commit the IERCD to award a contract.  

IERCD expressly reserves the right to postpone the RFP process for its own convenience, to 

accept or reject any or all proposals received in response to this RFP, to negotiate with more 

than one Proposer concurrently, or to cancel all or any part of this RFP. 

 IERCD reserves the right to negotiate any price or provision, task order or service, accept any 

part or all of any proposals, waive any irregularities, and to reject any and all, or parts of any and 

all proposals, whenever, in the sole opinion of IERCD, such action shall serve its best interests 

and those of the tax-paying public.  The Proposers are encouraged to submit their best prices in 

their proposals, and IERCD intends to negotiate only with the Proposer(s) whose proposal most 



 

 

 9 

closely meets IERCD’s requirements at the lowest estimated cost.  The contract award, if any is 

awarded, will go to the Proposer whose proposal best meets IERCD’s requirements. 

 Proposals received by IERCD become public information and will be made available to the 

public upon request after award. 

 Proposals submitted are not to be copyrighted. 

 In submitting a proposal in response to this RFP, Proposer is certifying that it takes no 

exceptions to this RFP including, but not limited to, IERCD’s Professional Services Agreement 

(“Agreement”), which is attached hereto and made a part hereof by this reference.  If any 

exceptions are taken, such exceptions must be clearly noted in the proposal and may be reason 

for rejection of the proposal.  As such, Proposer is directed to carefully review the attached 

Agreement and, in particular, the insurance and indemnification provisions therein. 

Section 6: Proposal Evaluation and Selection 
 

Evaluation and Selection 

Selection will be based on demonstrated competence and qualifications for the services to be 

performed at fair and resasonable prices. Proposed deviations from the RFP requirements will be noted 

and taken into consideration. The information provided in response to the RFP’s requirements will be 

the basis for evaluation. Failure to provide this information or the inclusion of any conditions, 

limitations, or misrepresentations may adversely affect the evaluation of your proposal.  

The IERCD reserves the right not to award any contract or to award multiple contracts. 

Proposals will be evaluated for the following criteria: 

 Demonstrated experience of the consultant team in relation to the services required. 

 Demonstrated experience, technical competence and availability of key personnel in relation to 

the services required. 

 Recommendations of prior clients. 

 Capability of the project team to provide the services desired in a timely manner. 

 Value offered considering capabilities and experience of the project team. 

Cancellation of RFP 

IERCD reserves the right to cancel this RFP at any time prior to contract award without obligation in any 

manner for proposal preparation, interview, fee negotiation or other marketing costs associated with 

this RFP. 

Notification of Contract Award 

Proposals will be reviewed within 1-2 weeks, and IERCD may request interviews at our convenience. 

Every effort will be made to adhere to the stated schedule, but it may be modified as needed without 

prior notice. 
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All entities submitting responses to this Request for Proposal will be notified of final decision award of 

contract by or before 5:00 pm on  April 30, 2021. 

Attachments 

1. Professional Services Agreement 

2. California Department of Forestry and Fire Protection (CAL FIRE) – 2019/2020 Invasive Shot 

Hole Borer Block Grant Guidelines 
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PROFESSIONAL SERVICES AGREEMENT 
BETWEEN 

INLAND EMPIRE RESOURCE CONSERVATION DISTRICT 
AND  

PROFESSIONAL CONSULTANT 
 

1. PARTIES AND DATE. 

This Agreement is made and entered into this _____ day of _____ 20___, by and between 
the Inland Empire Resource Conservation District, a governmental special district (“IERCD”) and 
_____________ (“Consultant”).  IERCD and Consultant are sometimes individually referred to as 
“Party” and collectively as “Parties.” 

2. RECITALS. 

2.1 Consultant. Consultant desires to perform and assume responsibility for the 
provision of certain professional services required by IERCD on the terms and conditions set 
forth in this Agreement, the scope of which is outlined in Exhibit “A” of this agreement.  
Consultant represents that it is a professional consultant and is licensed in the State of California, 
and is familiar with the plans of the Invasive Shot Hole Borer Regional Priority Plan and Regional 
Forest and Fire Capacity Regional Priority Plan Framework project.  

2.2 Project. IERCD desires to engage Consultant to render such services, the scope of which 

is outlined in Exhibit “A” (“Project”) as set forth in this Agreement. 

 

3. TERMS. 

3.1 Scope of Services and Term. 

3.1.1 General Scope of Services. Consultant promises and agrees to furnish to 
IERCD all labor, materials, tools, equipment, services and incidental and customary work 
identified and in Exhibit “A” necessary to fully and adequately supply the consulting 
services necessary for the Project (“Services”).  The Services are more particularly 
described in Exhibit “A” attached hereto and incorporated herein by reference.  Services 
shall include, but not be limited to, any duties and responsibilities assigned by the IERCD 
District Manager.  All Services shall be subject to, and performed in accordance with, this 
Agreement, the exhibits attached hereto and incorporated herein by reference, and all 
applicable local, state and federal laws, rules and regulations.  The terms of the 
Agreement prevail over any conflicting or contradictory term in any exhibit to the 
Agreement.  
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3.1.2 Term. The term of this Agreement shall be from MONTH DATE, YEAR to 
MONTH DATE, YEAR, unless earlier terminated as provided herein.  Consultant shall 
complete the Services within the term of this Agreement and shall meet any other 
established schedules and deadlines. 

3.2  Responsibilities of Consultant. 

3.2.1 Control and Payment of Subordinates; Independent Contractor. The 
Services shall be performed by Consultant or under its supervision.  Consultant will 
determine the means, methods and details of performing the Services subject to the 
requirements of this Agreement.  IERCD retains Consultant on an independent 
contractor basis and Consultant is not an employee of IERCD.  Consultant retains the 
right to perform similar or different services for others during the term of this 
Agreement.  Any additional personnel performing the Services under this Agreement on 
behalf of Consultant shall not be employees of IERCD and shall at all times be under 
Consultant’s exclusive direction and control.  Consultant shall pay all wages, salaries, and 
other amounts due such personnel in connection with their performance of Services 
under this Agreement and as required by law.  Consultant shall be responsible for all 
reports and obligations respecting such additional personnel, including, but not limited 
to: social security taxes, income tax withholding, unemployment insurance, and workers’ 
compensation insurance. 

3.2.2 Statement of Work. Consultant shall provide the Services expeditiously, 
within the term of this Agreement, and in accordance with the Statement of Work set 
forth in Exhibit “A” attached hereto and incorporated herein by reference.  Consultant 
represents that it has the professional and technical expertise and personnel required to 
perform the Services in conformance with such conditions. In order to facilitate 
Consultant’s conformance with the schedule, IERCD shall respond to Consultant’s 
submittals in a timely manner.  Upon request of IERCD, Consultant shall provide a more 
detailed schedule of anticipated performance to meet the Statement of Work.   

3.2.3 Conformance to Applicable Requirements. All work prepared by Consultant 
shall be subject to the approval of IERCD. 

3.2.4 IERCD’s Representatives.  IERCD hereby designates its District Manager, 
Mandy Parkes, or her designee, to act as its representative for the performance of this 
Agreement.  All invoices for Consultant shall be submitted to the District Manager.  The District 
Manager shall have the power to act on behalf of IERCD for all purposes under this Agreement.  
Consultant’s sole point of contact shall be the District Manager, or her designee. 

3.2.5 Substitution of Key Personnel. Consultant has represented to IERCD that 
certain key personnel will perform and coordinate the Services under this Agreement.  
Should one or more of such personnel become unavailable, Consultant may substitute 
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other personnel of at least equal competence and experience upon written approval of 
IERCD.  In the event that IERCD and Consultant cannot agree as to the substitution of 
key personnel, IERCD shall be entitled to terminate this Agreement for cause, pursuant 
to provisions of Section 3.5.1 of this Agreement.  The key personnel for performance of 
this Agreement are as follows: ___________________ 

3.2.6 Consultant's Representative. Consultant hereby designates 
____________________________________, or his designee, to act as its Representative 
for the performance of this Agreement (“Consultant’s Representative”).  Consultant's 
Representative shall have full authority to represent and act on behalf of the Consultant 
for all purposes under this Agreement.  The Consultant’s Representative shall supervise 
and direct the Services, using his or her best skill and attention, and shall be responsible 
for all means, methods, techniques, sequences and procedures and for the satisfactory 
coordination of all portions of the Services under this Agreement.  Consultant shall work 
closely and cooperate fully with IERCD’s Representative and any other agencies which 
may have jurisdiction over, or an interest in, the Services.  Consultant’s Representative 
shall be available to the IERCD staff at all reasonable times.   

3.2.8 Standard of Care; Performance of Employees. Consultant shall perform the 
Services under this Agreement in a skillful and competent manner, consistent with the 
standards generally recognized as being employed by professionals in the same 
discipline in the State of California.  Consultant represents and maintains that it is skilled 
in the professional calling necessary to perform the Services.  Consultant warrants that 
all employees and subcontractors shall have sufficient skill and experience to perform 
the Services assigned to them.  Finally, Consultant represents that it, its employees and 
subcontractors have all licenses, permits, qualifications and approvals of whatever 
nature that are legally required to perform the Services, and that such licenses and 
approvals shall be maintained throughout the term of this Agreement.  As provided for 
in the indemnification provisions of this Agreement, Consultant shall perform, at its own 
cost and expense and without reimbursement from IERCD, any services necessary to 
correct errors or omissions which are caused by the Consultant’s failure to comply with 
the standard of care provided for herein and shall be fully responsible to IERCD for all 
damages and other liabilities arising from the Consultant’s errors and omissions.  Any 
employee of the Consultant or its sub-consultants who is determined by IERCD to be 
uncooperative, incompetent, a threat to the adequate or timely completion of the 
Project, a threat to the safety of persons or property, or any employee who fails or 
refuses to perform the Services in a manner acceptable to IERCD, shall be promptly 
removed from the Project by the Consultant and shall not be re-employed to perform 
any of the Services or to work on the Project. 

3.2.9 Laws and Regulations. Consultant shall keep itself fully informed of and in 
compliance with all local, state and federal laws, rules and regulations in any manner 
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affecting the performance of the Project or the Services, including all Cal/OSHA 
requirements, and shall give all notices required by law.  Consultant shall be liable for all 
violations of such laws and regulations in connection with Services.  If the Consultant 
performs any work knowing it to be contrary to such laws, rules and regulations and 
without giving written notice to IERCD, Consultant shall be solely responsible for all costs 
arising therefrom.  Consultant shall defend, indemnify and hold IERCD, its officials, 
directors, officers, employees, consultants, volunteers and agents free and harmless, 
pursuant to the indemnification provisions of this Agreement, from any claim or liability 
arising out of any failure or alleged failure to comply with such laws, rules or regulations. 

3.2.10 Insurance. 

3.2.1.1 Time for Compliance. Consultant shall not commence work 
under this Agreement until it has provided evidence satisfactory to IERCD that it has secured all 
insurance required under this section.  In addition, Consultant shall not allow any subcontractor 
to commence work on any subcontract until it has provided evidence satisfactory to IERCD that 
the subcontractor has secured all insurance required under this section. 

3.2.1.2 Minimum Requirements. Consultant shall, at its expense, 
procure and maintain for the duration of the Agreement insurance against claims for injuries to 
persons or damages to property which may arise from or in connection with the performance of 
the Agreement by the Consultant, its agents, representatives, employees or subcontractors.  
Consultant shall also require all of its subcontractors to procure and maintain the same insurance 
for the duration of the Agreement. Such insurance shall meet at least the following minimum 
levels of coverage: 

(A) Minimum Scope of Insurance. Coverage shall be at 
least as broad as the latest version of the following: (1) General Liability: Insurance Services 
Office Commercial General Liability coverage (occurrence form CG 0001); (2) Automobile 
Liability: Insurance Services Office Business Auto Coverage form number CA 0001, code 1 (any 
auto); and (3) If Consultant has employees, Workers’ Compensation and Employer’s Liability: 
Workers’ Compensation insurance as required by the State of California and Employer’s Liability 
Insurance. 

(B) Minimum Limits of Insurance. Consultant shall 
maintain limits no less than: (1) General Liability: $2,000,000 per occurrence for bodily injury, 
personal injury and property damage.  If Commercial General Liability Insurance or other form 
with general aggregate limit is used, either the general aggregate limit shall apply separately to 
this Agreement/location or the general aggregate limit shall be twice the required occurrence 
limit; (2) Automobile Liability: $1,000,000 per accident for bodily injury and property damage; 
and (3) If Consultant has employees, Workers’ Compensation and Employer’s Liability: Workers’ 
Compensation limits as required by the Labor Code of the State of California.  Employer’s 
Liability limits of $1,000,000 per accident for bodily injury or disease. 
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3.2.1.3 Professional Liability. Consultant shall procure and 
maintain, and require its sub-consultants to procure and maintain, for a period of five (5) years 
following completion of the Project, errors and omissions liability insurance appropriate to their 
profession.  Such insurance shall be in an amount not less than $2,000,000 per claim, and shall 
be endorsed to include contractual liability. 

3.2.1.4 Insurance Endorsements. The insurance policies shall 
contain the following provisions, or Consultant shall provide endorsements to add the following 
provisions to the insurance policies: 

(A) General Liability. The general liability policy shall be 
endorsed to state that:  (1) IERCD, its directors, officials, officers, employees, agents and 
volunteers shall be covered as additional insureds with respect to the Services or operations 
performed by or on behalf of the Consultant, including materials, parts or equipment furnished 
in connection with such work; and (2) the insurance coverage shall be primary insurance as 
respects IERCD, its directors, officials, officers, employees, agents and volunteers, or if excess, 
shall stand in an unbroken chain of coverage excess of the Consultant’s scheduled underlying 
coverage.  Any insurance or self-insurance maintained by IERCD, its directors, officials, officers, 
employees, agents and volunteers shall be excess of the Consultant’s insurance and shall not be 
called upon to contribute with it in any way. 

(B) Automobile Liability. The automobile liability policy 
shall be endorsed to state that:  (1) IERCD, its directors, officials, officers, employees, agents and 
volunteers shall be covered as additional insureds with respect to the ownership, operation, 
maintenance, use, loading or unloading of any auto owned, leased, hired or borrowed by the 
Consultant or for which the Consultant is responsible; and (2) the insurance coverage shall be 
primary insurance as respects IERCD, its directors, officials, officers, employees, agents and 
volunteers, or if excess, shall stand in an unbroken chain of coverage excess of the Consultant’s 
scheduled underlying coverage.  Any insurance or self-insurance maintained by IERCD, its 
directors, officials, officers, employees, agents and volunteers shall be excess of the Consultant’s 
insurance and shall not be called upon to contribute with it in any way. 

(C) Workers’ Compensation and Employers Liability 
Coverage. The insurer shall agree to waive all rights of subrogation against IERCD, its directors, 
officials, officers, employees, agents and volunteers for losses paid under the terms of the 
insurance policy which arise from work performed by the Consultant. 

(D) All Coverages. Each insurance policy required by 
this Agreement shall be endorsed to state that:  (A) coverage shall not be suspended, voided, 
reduced or canceled except after thirty (30) days prior written notice by certified mail, return 
receipt requested, has been given to IERCD; and (B) any failure to comply with reporting or other 
provisions of the policies, including breaches of warranties, shall not affect coverage provided 
to IERCD, its directors, officials, officers, employees, agents and volunteers. 
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3.2.1.5 Separation of Insureds; No Special Limitations. All 
insurance required by this Section shall contain standard separation of insureds provisions.  In 
addition, such insurance shall not contain any special limitations on the scope of protection 
afforded to IERCD, its directors, officials, officers, employees, agents and volunteers. 

3.2.1.6 Deductibles and Self-Insurance Retentions. Any 
deductibles or self-insured retentions must be declared to and approved by IERCD.  If IERCD 
does not approve the deductibles or self-insured retentions as presented, Consultant shall 
guarantee that, at the option of IERCD, either:  (1) the insurer shall reduce or eliminate such 
deductibles or self-insured retentions as respects IERCD, its directors, officials, officers, 
employees, agents and volunteers; or (2) the Consultant shall procure a bond guaranteeing 
payment of losses and related investigation costs, claims and administrative and defense 
expenses. 

3.2.1.7 Acceptability of Insurers. Insurance is to be placed with 
insurers with a current A.M. Best’s rating no less than A:VIII, licensed to do business in California, 
and satisfactory to IERCD. 

3.2.1.8 Verification of Coverage. Consultant shall furnish IERCD 
with original certificates of insurance and endorsements effecting coverage required by this 
Agreement on forms satisfactory to IERCD.  The certificates and endorsements for each 
insurance policy shall be signed by a person authorized by that insurer to bind coverage on its 
behalf.  All certificates and endorsements must be received and approved by IERCD before work 
commences.  IERCD reserves the right to require complete, certified copies of all required 
insurance policies, at any time. 

3.2.11 Safety. Consultant shall execute and maintain its work so as to avoid injury 
or damage to any person or property.  In carrying out its Services, the Consultant shall at 
all times be in compliance with all applicable local, state and federal laws, rules and 
regulations, and shall exercise all necessary precautions for the safety of employees 
appropriate to the nature of the work and the conditions under which the work is to be 
performed.  Safety precautions as applicable shall include, but shall not be limited to:  (A) 
adequate life protection and life saving equipment and procedures; (B) instructions in 
accident prevention for all employees and subcontractors, such as safe walkways, 
scaffolds, fall protection ladders, bridges, gang planks, confined space procedures, 
trenching and shoring, equipment and other safety devices, equipment and wearing 
apparel as are necessary or lawfully required to prevent accidents or injuries; and (C) 
adequate facilities for the proper inspection and maintenance of all safety measures. 

3.3 Fees and Payments. 

3.3.1 Compensation. Consultant shall receive compensation, including authorized 
reimbursements, for all Services rendered under this Agreement at the rates set forth in 
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Exhibit “B” attached hereto and incorporated herein by reference.  The Total 
Compensation shall not exceed ______ (_____) without written approval of IERCD’s 
District Manager.  Extra Work may be authorized, as described below, and, if authorized, 
will be compensated at the rates and manner set forth in this Agreement. 

3.3.2 Payment of Compensation. Consultant shall submit to IERCD a one-time 
itemized statement which indicates work completed and hours of Services rendered by 
Consultant.  The statement shall describe the amount of Services and supplies provided 
since the initial commencement date, or since the start of the subsequent billing periods, 
as appropriate, through the date of the statement.   Said compensation shall be paid in 
accordance with an invoice submitted to IERCD by Consultant within fifteen (15) days 
from the last day of each calendar month, and IERCD shall, within 45 days of receiving 
such statement, review the statement and pay all approved charges thereon. 

3.3.3 Reimbursement for Expenses. Consultant shall not be reimbursed for any 
expenses unless authorized in writing by IERCD. 

3.3.4 Extra Work. At any time during the term of this Agreement, IERCD may 
request that Consultant perform Extra Work.  As used herein, “Extra Work” means any 
work which is determined by IERCD to be necessary for the proper completion of the 
Project, but which the parties did not reasonably anticipate would be necessary at the 
execution of this Agreement.  Consultant shall not perform, nor be compensated for, 
Extra Work without written authorization from IERCD’s Representative. 

3.3.5 Prevailing Wages. By execution of this Agreement, Consultant certified that 
it is aware of the requirements of California Labor Code Sections 1720, et seq., and 1770, 
et seq., as well as California Code of Regulations, Title 8, Section 16000, et seq., 
(“Prevailing Wage Laws”), which require the payment of prevailing wage rates and the 
performance of other requirements on certain “public works” and “maintenance” 
projects.  If the Services are being performed as part of an applicable “public works” or 
“maintenance” project, as defined by the Prevailing Wage Laws, and if the total 
compensation is $1,000 or more, Consultant agrees to fully comply with such Prevailing 
Wage Laws.  Consultant shall make copies of the prevailing rates of per diem wages for 
each craft, classification or type of worker needed to execute the Services available to 
interested parties upon request, and shall post copies at the Consultant’s principal place 
of business and at the project site.   Consultant shall defend, indemnify and hold IERCD, 
its directors, officials, officers, consultants, employees, volunteers and agents free and 
harmless from any claims, liabilities, costs, penalties or interest arising out of any failure 
or alleged failure to comply with the Prevailing Wage Laws. 

3.3.6 Employment of Apprentices. This Agreement shall not prevent the 
employment of properly indentured apprentices in accordance with the California Labor 
Code, and no employer or labor union shall refuse to accept otherwise qualified 
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employees as indentured apprentices on the work performed hereunder solely on the 
ground of race, creed, national origin, ancestry, color or sex.  Every qualified apprentice 
shall be paid the standard wage paid to apprentices under the regulations of the craft or 
trade in which he or she is employed and shall be employed only in the craft or trade to 
which he or she is registered. 

If California Labor Code Section 1777.5 applies to the Services, Consultant 
and any subcontractor hereunder who employs workers in any apprenticeable craft or trade shall 
apply to the joint apprenticeship council administering applicable standards for a certificate 
approving Consultant or any sub-consultant for the employment and training of apprentices.  
Upon issuance of this certificate, Consultant and any sub-consultant shall employ the number of 
apprentices provided for therein, as well as contribute to the fund to administer the 
apprenticeship program in each craft or trade in the area of the work hereunder.   

The parties expressly understand that the responsibility for compliance 
with provisions of this Section and with Sections 1777.5, 1777.6 and 1777.7 of the California Labor 
Code in regard to all apprenticeable occupations lies with Consultant. 

3.3.7 No Waiver. Failure of IERCD to insist on any one occasion upon strict 
compliance with any of the terms, covenants or conditions hereof shall not be deemed a 
waiver of such term, covenant or condition, nor shall any waiver or relinquishment of any 
rights or powers hereunder at any one time or more times be deemed a waiver or 
relinquishment of such other right or power at any other time or times. 

3.3.8 Eight-Hour Law. Pursuant to the provisions of the California Labor Code, 
eight hours of labor shall constitute a legal day's work, and the time of service of any 
worker employed on the work shall be limited and restricted to eight hours during any 
one calendar day, and forty hours in any one calendar week, except when payment for 
overtime is made at not less than one and one-half the basic rate for all hours worked in 
excess of eight hours per day (“Eight-Hour Law”), unless Consultant or the Services are 
not subject to the Eight-Hour Law.  Consultant shall forfeit to IERCD as a penalty, $50.00 
for each worker employed in the execution of this Agreement by him or her, or by any 
sub-consultant under him or her, for each calendar day during which such workman is 
required or permitted to work more than eight hours in any calendar day and forty hours 
in any one calendar week without such compensation for overtime violation of the 
provisions of the California Labor Code, unless Consultant or the Services are not subject 
to the Eight-Hour Law.  

3.4 Accounting Records. 

3.4.1 Maintenance and Inspection. Consultant shall maintain complete and accurate records 
with respect to all costs and expenses incurred and fees charged under this Agreement.  All such 
records shall be clearly identifiable.  Consultant shall allow a representative of IERCD during 
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normal business hours to examine, audit, and make transcripts or copies of such records and any 
other documents created pursuant to this Agreement. Consultant shall allow inspection of all 
work, data, documents, proceedings, and activities related to the Agreement for a period of 
three (3) years from the date of final payment under this Agreement. 

3.5 General Provisions. 

3.5.1 Termination of Agreement. 

3.5.1.1 Grounds for Termination. IERCD may, by written notice to 
Consultant, terminate the whole or any part of this Agreement at any time and without cause 
by giving written notice to Consultant of such termination, and specifying the effective date 
thereof, at least seven (7) days before the effective date of such termination.  Upon termination, 
Consultant shall be compensated only for those services which have been fully and adequately 
rendered to IERCD through the effective date of the termination, and Consultant shall be 
entitled to no further compensation.  Consultant may not terminate this Agreement except for 
cause. 

3.5.1.2 Effect of Termination. If this Agreement is terminated as 
provided herein, IERCD may require Consultant to provide all finished or unfinished Documents 
and Data, as defined below, and other information of any kind prepared by Consultant in 
connection with the performance of Services under this Agreement.  Consultant shall be 
required to provide such documents and other information within fifteen (15) days of the 
request. 

3.5.1.3 Additional Services. In the event this Agreement is 
terminated in whole or in part as provided herein, IERCD may procure, upon such terms and in 
such manner as it may determine appropriate, services similar to those terminated. 

3.5.2 Delivery of Notices. All notices permitted or required under this Agreement 
shall be given to the respective parties at the following address, or at such other address 
as the respective parties may provide in writing for this purpose: 

Consultant: __________________ 

 

IERCD: Inland Empire Resource Conservation District 
25864-K Business Center Drive 
Redlands, CA 92374 

 Attn: Mandy Parkes 
 

Such notice shall be deemed made when personally delivered or when mailed, forty-
eight (48) hours after deposit in the U.S. Mail, first class postage prepaid and addressed to the 
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Party at its applicable address.  Actual notice shall be deemed adequate notice on the date actual 
notice occurred, regardless of the method of service. 

3.5.3 Ownership of Materials/Confidentiality. 

3.5.3.1 Documents & Data. This Agreement creates an exclusive and 
perpetual license for IERCD to copy, use, modify, reuse, or sub-
license any and all copyrights and designs embodied in plans, 
specifications, studies, drawings, estimates, materials, data and 
other documents or works of authorship fixed in any tangible 
medium of expression, including but not limited to, physical 
drawings or data magnetically or otherwise recorded on computer 
diskettes, which are prepared or caused to be prepared by 
Consultant under this Agreement (“Documents & Data”). 

Consultant shall require all subcontractors to agree in 
writing that IERCD is granted an exclusive and perpetual license for any Documents & Data the 
subcontractor prepares under this Agreement. 

Consultant represents and warrants that Consultant has 
the legal right to grant the exclusive and perpetual license for all such Documents & Data. 
Consultant makes no such representation and warranty in regard to Documents & Data which 
were prepared by design professionals other than Consultant or provided to Consultant by 
IERCD.   

IERCD shall not be limited in any way in its use of the 
Documents & Data at any time, provided that any such use not within the purposes intended by 
this Agreement shall be at IERCD’s sole risk.   

3.5.4 Confidentiality.  All ideas, memoranda, specifications, plans, procedures, 
drawings, descriptions, computer program data, input record data, written information, 
and other Documents & Data either created by or provided to Consultant in connection 
with the performance of this Agreement shall be held confidential by Consultant.  Such 
materials shall not, without the prior written consent of IERCD, be used by Consultant 
for any purposes other than the performance of the Services.  Nor shall such materials 
be disclosed to any person or entity not connected with the performance of the Services 
or the Project.  Nothing furnished to Consultant which is otherwise known to Consultant 
or is generally known, or has become known, to the related industry shall be deemed 
confidential.  Consultant shall not use IERCD’s name or insignia, photographs of the 
Project, or any publicity pertaining to the Services or the Project in any magazine, trade 
paper, newspaper, television or radio production or other similar medium without the 
prior written consent of IERCD. 
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3.5.5 Cooperation; Further Acts. The Parties shall fully cooperate with one 
another, and shall take any additional acts or sign any additional documents as may be 
necessary, appropriate or convenient to attain the purposes of this Agreement. 

3.5.6 Attorney’s Fees. If either Party commences an action against the other 
Party, either legal, administrative or otherwise, arising out of or in connection with this 
Agreement, the prevailing party in such litigation shall be entitled to have and recover 
from the losing party reasonable attorney’s fees and costs of such actions. 

3.5.7 Indemnification. Consultant shall defend, indemnify and hold IERCD, its 
directors, officials, officers, agents, consultants, employees, and volunteers free and 
harmless from any and all claims, demands, causes of action, costs, expenses, liabilities, 
losses, damages or injuries, in law or in equity, to property or persons, including wrongful 
death, in any manner arising out of or incident to alleged negligent acts, omissions or 
willful misconduct of the Consultant, its officials, officers, employees, agents, 
consultants and contractors arising out of or in connection with the performance of the 
Services, the Project or this Agreement, including without limitation the payment of all 
consequential damages, attorneys’ fees and other related costs and expenses.  
Consultant shall defend, at Consultant’s own cost, expense and risk, any and all such 
aforesaid suits, actions or other legal proceedings of every kind that may be brought or 
instituted against IERCD, its directors, officials, officers, agents, consultants, employees, 
and volunteers.  Consultant shall pay and satisfy any judgment, award or decree that may 
be rendered against IERCD or its directors, officials, officers, agents, consultants, 
employees, and volunteers, in any such suit, action or other legal proceeding.  Consultant 
shall reimburse IERCD and its directors, officials, officers, employees, agents, 
consultants, and volunteers, for any and all legal expenses and costs, including 
reasonable attorney’s fees, incurred by each of them in connection therewith or in 
enforcing the indemnity herein provided.  Consultant’s obligation to indemnify shall not 
be restricted to insurance proceeds, if any, received by IERCD, its directors, officials, 
officers, agents, consultants, employees, and volunteers.  Notwithstanding the 
foregoing, to the extent Consultant’s Services are subject to Civil Code Section 2782.8, 
the above indemnity shall be limited, to the extent required by Civil Code Section 2782.8, 
to claims that arise out of, pertain to, or relate to the negligence, recklessness, or willful 
misconduct of the Consultant. This Section 3.5.7 shall survive any expiration or 
termination of this Agreement. 

3.5.8 Entire Agreement. This Agreement contains the entire Agreement of the 
Parties with respect to the subject matter hereof, and supersedes all prior negotiations, 
understandings or agreements.  This Agreement may only be modified by a writing 
signed by both Parties. 
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3.5.9 Governing Law. This Agreement shall be governed by the laws of the State 
of California.  Venue shall be in San Bernardino County. 

3.5.10 Time of Essence. Time is of the essence for each and every provision of this 
Agreement. 

3.5.11 IERCD’s Right to Employ Other Consultants. IERCD reserves the right to 
employ other consultants in connection with this Project. 

3.5.12 Assignment or Transfer. Consultant shall not assign, hypothecate, or 
transfer, either directly or by operation of law, this Agreement or any interest herein 
without the prior written consent of IERCD.  Any attempt to do so shall be null and void, 
and any assignees, hypothecates or transferees shall acquire no right or interest by 
reason of such attempted assignment, hypothecation or transfer. 

3.5.13 Successor and Assigns. This Agreement shall be binding on the successors 
and assigns of the Parties, and shall not be assigned by Consultant without the prior 
written consent of IERCD.   

3.5.14 Construction; References; Captions. Since the Parties or their agents have 
participated fully in the preparation of this Agreement, the language of this Agreement 
shall be construed simply, according to its fair meaning, and not strictly for or against any 
Party.  Any term referencing time, days or period for performance shall be deemed 
calendar days and not work days.  All references to Consultant include all directors, 
officials, officers, agents, consultants, employees, and volunteers of Consultant, except 
as otherwise specified in this Agreement.  All references to IERCD include its directors, 
officials, officers, agents, consultants, employees, and volunteers except as otherwise 
specified in this Agreement.  The captions of the various articles and paragraphs are for 
convenience and ease of reference only, and do not define, limit, augment, or describe 
the scope, content, or intent of this Agreement. 

3.5.15 Amendment; Modification. No supplement, modification, or amendment 
of this Agreement shall be binding unless executed in writing and signed by both Parties. 

3.5.16 Waiver. No waiver of any default shall constitute a waiver of any other 
default or breach, whether of the same or other covenant or condition.  No waiver, 
benefit, privilege, or service voluntarily given or performed by a Party shall give the other 
Party any contractual rights by custom, estoppel, or otherwise. 

3.5.17 No Third Party Beneficiaries. There are no intended third party 
beneficiaries of any right or obligation assumed by the Parties. 
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3.5.18 Invalidity; Severability. If any portion of this Agreement is declared invalid, 
illegal, or otherwise unenforceable by a court of competent jurisdiction, the remaining 
provisions shall continue in full force and effect. 

3.5.19 Prohibited Interests. Consultant maintains and warrants that it has not 
employed nor retained any company or person, other than a bona fide employee working solely 
for Consultant, to solicit or secure this Agreement.  Further, Consultant warrants that it has not 
paid nor has it agreed to pay any company or person, other than a bona fide employee working 
solely for Consultant, any fee, commission, percentage, brokerage fee, gift or other 
consideration contingent upon or resulting from the award or making of this Agreement.  For 
breach or violation of this warranty, IERCD shall have the right to rescind this Agreement 
without liability.  For the term of this Agreement, no member, officer or employee of IERCD, 
during the term of his or her service with IERCD, shall have any direct interest in this Agreement, 
or obtain any present or anticipated material benefit arising therefrom. 

3.5.20 Equal Opportunity Employment. Consultant represents that it is an equal 
opportunity employer and it shall not discriminate against any subcontractor, employee 
or applicant for employment because of race, religion, color, national origin, handicap, 
ancestry, sex or age.  Such non-discrimination shall include, but not be limited to, all 
activities related to initial employment, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff or termination.  Consultant shall also comply with all 
relevant provisions of any IERCD programs or guidelines concerning equal opportunity 
employment currently in effect or hereinafter enacted.  

3.5.21 Labor Certification. By its signature hereunder, Consultant certifies that it 
is aware of the provisions of Section 3700 of the California Labor Code which require 
every employer to be insured against liability for Workers’ Compensation or to undertake 
self-insurance in accordance with the provisions of that Code, and agrees to comply with 
such provisions before commencing the performance of the Services. 

3.5.22 Authority to Enter Agreement. Consultant has all requisite power and 
authority to conduct its business and to execute, deliver, and perform the Agreement.  
Each Party warrants that the individuals who have signed this Agreement have the legal 
power, right, and authority to make this Agreement and bind each respective Party. 

3.5.23 Counterparts. This Agreement may be signed in counterparts, each of 
which shall constitute an original. 

3.5.24 Subpoenas or Court Orders. Should Consultant receive a subpoena or court 
order related to this Agreement, the Services or the Project, Consultant shall 
immediately provide written notice of the subpoena or court order to IERCD.  Consultant 
shall not respond to any such subpoena or court order until notice to IERCD is provided 
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as required herein, and shall cooperate with IERCD in responding to the subpoena or 
court order. 

3.5.25 Incorporation of Recitals. The recitals set forth above are true and correct 
and are incorporated into this Agreement as though fully set forth herein. 

3.5.26 Survival. All rights and obligations hereunder that by their nature are to be 
performed after any expiration or termination of this Agreement shall survive any such 
expiration or termination. 

3.6 Subcontracting. 

3.6.1 Prior Approval Required. Consultant shall not subcontract any portion of the 
work or Services required by this Agreement, except as expressly stated herein, without 
prior written approval of IERCD.  Subcontracts, if any, shall contain a provision making 
them subject to all provisions stipulated in this Agreement.  

[Signatures on following page] 
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SIGNATURE PAGE 
TO 

PROFESSIONAL SERVICES AGREEMENT 
 

IERCD  Professional Consultant 

By:   By:  

 
 

 Name:  

   Title:  

Approved as to form:    

    

IERCD General Counsel 
Best Best & Krieger LLP    
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EXHIBIT “A” 
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EXHIBIT “B” 
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Attachment 2 

 

California Department of Forestry and Fire Protection (CAL FIRE) – 2019/2020 Invasive Shot Hole Borer 

Block Grant Guidelines 
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California Department of Forestry and Fire Protection (CAL FIRE) 
 

2019/2020 Invasive Shot Hole Borer Block Grant Guidelines 
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Grant Program Administered By:  The CAL FIRE Forest Pest Management 
Program 

 
 

Grant Program Authority:  The Budget Act of 2019/2020 and the California Urban Forestry 

Act of 1978 (CA Public Resources Code § 4799.06 – 4799.12).   
 

 

GENERAL ELIGIBILITY CRITERIA 
 

The only entities eligible to apply for these grants are California counties that are 
recognized as infested with Invasive Shot Hole Borer (ISHB).  The eligible counties are:  
Los Angeles, Orange, Riverside, San Bernardino, San Diego, San Luis Obispo, Santa 
Barbara, Kern, and Ventura.  The Agricultural Commissioner for each county should be 
the lead applicant. 
 
Grants cannot finance any undertaking or complete any practice designed to supplant 
rather than supplement existing local agency activities.  Such ineligible practices shall 
consist of any request that CAL FIRE furnish grants to take the place of a regular or 
ongoing fiscal commitment to a program or project by a local government. 

 

GENERAL GUIDELINES 
 
CAL FIRE Forest Pest Specialists will administer any grants issued under these 
guidelines and are available for advice and technical expertise in the planning and 
implementation of projects.  A Forest Pest Specialist will be identified for each project 
that is awarded funding. 
 
Funding of the projects awarded under this grant program is subject to availability of 
funds and approval of the Budget Act.  Grant Agreements for grant awards may take 
some time to develop, so please plan project timelines accordingly.  Projects must be 
completed by March 30,2022 at the latest.   
 
All grantees shall comply with all applicable federal, state, and local laws, rules, 
regulations and ordinances in carrying out the grant project, as well as any best 
management practices detailed to the grantee by CAL FIRE. 
  

QUALIFICATIONS 
 
A description of the qualifications of each of the lead and supporting personnel to be 
employed on the project and what role each will play in the project must be provided.  
Include any applicable degrees, licenses, certifications, etc. that each person holds.  
 

ENVIRONMENTAL COMPLIANCE 
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Grantees must demonstrate that they have complied with all environmental laws, 
including CEQA, for areas they intend to work.  Evidence of environmental compliance 
must be submitted to the Forest Pest Specialist administering the grant before any 
treatment activities may begin. 
 

GRANT APPLICATION 

Applications must include an adequate scope of work that has a description of the 
project with clearly defined goals and objectives, how each objective and associated 
tasks will be addressed and the expected results.  Project descriptions must also 
include information on where the proposed project is located, who will be conducting the 
work, a timeline of when the work will be done, and the expected work products or 
deliverables.   
 
Descriptions must be sufficiently detailed regarding overall work proposed and include 
costs of each proposed task for CAL FIRE to:  1) write a grant agreement with 
measurable and quantifiable objectives, and 2) perform a cost analysis of proposed 
work during the proposal evaluation process.  
 
Applications must include a detailed line item budget using the format provided by CAL 
FIRE.  Total project cost used in the analysis will include the total amount requested 
from available funds and any cash or in-kind cost share from all other funding sources.  
Applicants must justify project costs in a narrative cost analysis format. Project cost 
analysis will be based on costs for similar projects that have been implemented as well 
as on an assessment of proposed costs by CAL FIRE staff.  Where possible, costs 
should be based on actual quotes, bids, or estimates from suppliers and/or 
subcontractors.  CAL FIRE recognizes that applications for the same project type may 
vary in cost due to the size of the project, variation in costs for equipment, supplies, 
labor, or a variety of other factors.   
 

GRANT ADMINISTRATION 

The grant period begins on the date of signature be the CAL FIRE Deputy Director or 
designee or the Grantee. Whichever occurs later.  All grant projects will remain active 
until March 30, 2022.  Based on the Grantee’s scope of work, the Grantee can exercise 
an earlier closing period if desired.  CAL FIRE will notify grantees when work may begin.   
 
CAL FIRE will review and approve invoices for payment, maintain the grant agreement 
documentation, and monitor the agreement to ensure compliance with all provisions. 
 
To have sufficient time to process final payments and to close out the Grant Agreement, 
the grantee must submit all deliverables and payment requests by 30 days after the 
project performance period.  Invoices received after this date cannot be guaranteed 
payment.  CAL FIRE staff will arrange for periodic and final project inspections of the 
project as needed and authorize grant payments.  The State of California may perform an 
audit of the completed project anytime over the project life. 
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Grant Agreement Amendments 

 
A grantee wishing to change the scope of work or budget of an approved project shall 
submit the proposed change via official letter, on organizational letterhead, to the 
appropriate CAL FIRE Forest Pest Specialist.  Minor changes can typically be approved 
by the Specialist.  More significant changes may require a grant agreement amendment.  
Grant agreement amendments may be allowed, at the sole discretion of CAL FIRE, for 
changes to the scope of work or the project budget.  Budget modification of 10% or more 
of a budget line item may require a grant amendment.  The total amount awarded to the 
grantee can never be increased during the grant period for any reason, nor can the 
project end date be extended beyond March 30, 2022.   
 
All correspondence relating to grant projects must have the grant agreement number 
featured prominently, and be dated. 
 
Project Reporting  

 

Grantees shall report on all projects quarterly unless notified otherwise.  The reporting 
dates shall be for the periods ending:  September 30, December 31, March 31, and June 
30.  Reporting contents and metrics will be provided by the Forest Pest Specialist. 
Project Inspections 

 
The Forest Pest Specialist assigned to a grant project will determine when inspections 
are necessary for the project.   There will be an initial meeting after the grant is fully 
executed and approved prior to starting work.  Projects that will be developing any media 
or educational materials (print, digital, video or audio) must allow such materials to be 
reviewed by CAL FIRE prior to publication.   
 
Time Extensions 

 
Due to liquidation deadlines, there will be no extensions beyond March 30, 2022 for any 
reason. 
 
Payment of Grant Funds 
 
Note:  All funds will be obligated no later than June 30, 2020, and all funds will be 
liquidated by June 30, 2022.   
 
Generally, payments will be made by CAL FIRE to the Grantee on a reimbursement 
basis. Interest on loans, late fees or other financial penalties incurred by the grantee will 
not be eligible for reimbursement.  No work prior to or after the grant period (from the date 
the grant agreement is fully signed by both parties until March 30, 2022) will be 
reimbursable.  Grantees should have adequate cash flow to begin the project.  If 
reimbursement payments are desired, each request for payment must be accompanied 
by a progress report.  Grantees may submit reimbursement requests to the CAL FIRE 
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Forest Pest Specialist no more frequently than monthly.  CAL FIRE will reimburse all 
expenses upon receipt of an acceptable request.  Reimbursement may require a site 
inspection prior to payment processing.  The need for an inspection is at the discretion of 
CAL FIRE.  Paid vendor receipts, payroll documents, other back-up documentation of 
expenses, matching tracking, and a progress report or final report shall accompany all 
requests for payment.  CAL FIRE will reimburse the Grantee for all eligible costs under 
the terms of the agreement.   
 
The Forest Pest Specialist assigned to a project will provide the required invoice format 
for reimbursement.  A Grantee should allow a minimum of 60 days after a complete billing 
package is received for arrival of a reimbursement check.   Incomplete billing packages 
will be returned or additional information will be requested, and will delay processing.  
CAL FIRE does not consider a billing package complete until all documentation that is 
needed to process the billing is received.   
 
A final invoice must be received by CAL FIRE no later than 30 days after the grant period 
expires. 
 
Loss of Funding 
 
The following are examples of actions that may result in a Grantee’s loss of funding:  

• Grantee withdraws from the grant program. 
• Grantee fails to complete the funded project scope of work. 
• Grantee fails to submit all documentation within the time periods specified in 

the Grant Agreement. 
• Grantee fails to submit adequate evidence of CEQA compliance (if necessary) 

before on the ground work begins. 
• Grantee changes the project scope or budget without concurrence of the State. 
• Grantee fails to comply with the terms of the grant agreement unless such 

failure was due to no fault of the grantee, hereunder discretion of the State. 
 
State Audit 

 
Upon completion of the project, the State may audit the project records.  A project is 
considered complete upon receipt of final grant payment from the State. The purpose of 
the audit is to verify that project expenditures were properly documented. The audit would 
be requested by the State after the final payment request has been received and all 
project transactions have been completed. 
 
If a project is selected for audit, the grantee will be contacted at least 30 days in advance. 
The audit should include all books, papers, accounts, documents, or other records of the 
Grantee, as they relate to the project for which State funds were granted. Projects may be 
subject to an audit at any time over the project life. 
 
To expedite the audit, the recipient shall have the project records, including the source 
documents, and cancelled warrants readily available. The Grantee shall also provide an 
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employee having knowledge of the project and the accounting procedure or system to 
assist the State auditor. The Grantee shall provide a copy of any document, paper, 
record, or the like as requested by the State auditor. 
 
All project records must be retained by the Grantee for a period of not less than one year 
after the State audit or after final disposition of any disputed audit findings.  Grantees are 
required to keep source documents for all expenditures related to each grant for at least 
three (3) years following project completion and one year following an audit. 
 
Repayment of Grant Funds 

 
The State may terminate the grant for any reason at any time if it learns of or otherwise 
discovers that there are allegations supported by reasonable evidence that the grantee 
has violated any state or federal law or policy which affects performance of this or any 
other grant agreement or contract with the State. If a grant is terminated, the grantee may 
be required to fully or partially repay grant funds.  
 
Accounting Requirements 

 
The Grantee shall maintain an accounting system that accurately reflects fiscal 
transactions, including matching funds, with the necessary controls and safeguards.  This 
system shall provide an audit trail, including original source documents such as receipts, 
progress payments, invoices, time cards, etc.  The system shall also provide accounting 
data so the total cost of each individual project can be readily determined.  These records 
shall be retained for a period of not less than three years after final payment is made by 
the State.  Avoid audit exceptions – keep accurate records. 

 

ALLOWABLE GRANT COSTS 

Funding Guidance:  Control of FD-ISHB and Fusarium Infected Trees 

Note:  Only these activities are eligible for grant funding.  No other costs will be 

reimbursed. 

Overview of Guidance: The removal, proper disposal and management of ISHB infested 

trees. 

This guidance document is based upon the current best available science for managing 

FD-ISHB. New or improved management practices or techniques either developed or 

endorsed by the scientific community may result in a modification of this guidance by Cal 

Fire. Innovation by fund recipients to increase the effectiveness or efficiencies of ISHB 

management is encouraged, but deviations from these guidelines must first be approved 

by Cal Fire prior to implementation for the recipient to receive reimbursement.  

1.1 Tree removal 

1.2 Proper treatment and/or disposal of infested material 

1.3 Trapping for post removal surveys and monitoring 
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1.4 Prioritized trapping and surveys 

 

1.1   Tree removal 

 

A. Trees selected for removal as part of a rapid response plan should typically be 

prioritized so that their removal helps to contain the spread of FD-ISHB at the 

leading edge of the known infestation or in areas outside of known infestations. 

However, tree removals may also occur within areas of known infestation if highly-

infested or “amplifier” trees are found within “high-risk” areas if their removal helps 

to reduce the severity and impact of FD-ISHB in those areas and reduces the 

potential of untreated infested materials being transported to un-infested areas. 

B. High risk areas – urban forests, irrigated urban parks, private and public properties, 

riparian areas, critical habitat.  

C. Preferred reproductive hosts such as box elder should be considered as a high-

priority for removal.as University of California researchers recommend that box 

elders with as few as 10 entrance holes be removed due to their high potential for 

amplification. 

D. Grind the stump and exposed large roots of removed trees to below ground level. 

If the stump is not accessible for a grinder, flush-cut the stump as close to ground 

level as possible.  Fill in exposed stump hole with topsoil or mulch. Ensure that all 

woodchips left over from the stump grinding are <1” (LxWxH) or less in size; re-

chip wood particles > 1 inch in size.  Solarization or composting of wood chips can 

further reduce the possibility of adult beetle dispersal which is critical if the wood 

chips are to be dispersed in un-infested areas. 

E. When transporting infested wood (logs, branches or chips), away from the tree 

removal site for treatment or to an approved disposal facility, securely cover the 

load with a solid tarp to ensure beetles do not escape during transit.  

F. The lead agency conducting tree removals must assess potential environmental 

impacts associated with the proposed removals - both onsite (actual tree removal) 
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and off-site (transport to disposal facility, etc.) Potential impacts and mitigation 

measures need to be identified and described. 

 

1.2   Proper treatment and/or disposal of infested material 

 

A. Infested Tree Treatments at Removal Site: 

 Chip or grind the entire tree (trunk and all branches) to ≤1 inch particle size. 
If the <1 inch chips are to be moved offsite for utilization within a non-
infested area, they will need to be solarized or composted to kill any ISHB 
that survived the chipping process. 

 Do not leave piles of untreated, infested wood uncovered - if wood cannot 
be chipped immediately, tightly wrap the cut logs in plastic tarp and ensure 
an air-tight seal around the wood to contain any emerging beetles. Follow 
directions for solarization or kiln-drying infested wood to kill the ISHB and 
render it safe for transport. 

 Avoid leaving firewood-size logs on site as an attractive nuisance which 
may be picked up and transported randomly by someone looking for free 
firewood. 

 Grind the stump and exposed large roots of removed trees to below 

ground level. If the stump is not accessible for a grinder, flush-cut the 
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stump as close to ground level as possible.  Fill in exposed stump hole 

with topsoil or mulch. Ensure that all woodchips left over from the stump 

grinding are <1” (LxWxH) or less in size; re-chip wood particles > 1 inch in 

size.  Solarization or composting of wood chips can further reduce the 

possibility of adult beetle dispersal which is critical if the wood chips are to 

be dispersed in un-infested areas. 

 
B. Infested Tree Treatments Off-site: 

 
If it is necessary to treat infested material off-site from the tree removal location, 
take the following precautions: 

 When transporting infested untreated wood (logs, branches stumps or 

chips) for treatment or disposal to an approved facility, securely cover the 

load with a solid tarp to ensure beetles do not escape during transit. 

o Approved facilities will be determined by the County Agricultural 
Commissioner (CAC) with the concurrence of a Cal Fire Pest 
Specialist. 

o Approved facilities must follow protocols developed by the CAC in 
cooperation with the regulatory agencies involved in permitting the 
facility (County Local Enforcement Agency and/or others). The 
protocols should include steps to be taken to eliminate the risk of 
spread of ISHB from the site once delivered. These steps may 
include but are not limited to specifying how quickly the material must 
be treated and ensuring the hauler has thoroughly removed all 
infested material before leaving the site after delivery. 

 Acceptable Wood Management Practices for Treating Infested Materials: 

o Solarization – is most effective during the peak of the summer, 

when temperatures are high and days are long. 

 July - August: cover chips/logs with sturdy plastic sheeting 

(≥6ml and UV resistant) for at least 6 weeks 

 Temperatures during these months should be regularly above 

95°F 

 September - June: cover chips/logs with sturdy plastic sheeting 

(≥6ml and UV resistant) for at least 6 months. 

 Fully contain chips and logs (and beetles) by wrapping plastic 

both underneath and over the material 

 Keep log/chip layers as thin as possible (2 logs deep maximum) 

to ensure even heating throughout the pile. 

 Composting - Proper composting can effectively control the plant 

pathogens that cause Fusarium Dieback. Composted, chipped plant 

material may then be re-purposed as mulch or added back into soil to 

improve texture and water retention. 

o It is recommended that wood chips be composted at a professional 

composting facility that has earned the US Composting Council's 



 

39 
 

Seal of Testing Assurance (STA), 

https://www.compostingcouncil.org/page/participants. Facilities in 

the STA program are tested for proper decomposition and 

pathogen control. 

 Kiln Drying 

o Unchipped, ISHB-infested wood can be decontaminated by the 

heat used in kiln-drying. To destroy the fungi that cause 

Fusarium Dieback, it is necessary to heat the material for at least 

60 minutes at 60°C. Wood that has been disinfected can then be 

re-purposed. 

 Biogeneration - Biogeneration facilities burn green waste and convert it 

into energy.  

o When transporting infested wood (logs or chips), always securely 

cover with a solid tarp the material in transit if being transported off 

site and taken to an approved disposal facility. 

o Routes should be the shortest route possible and completed in the 

shortest amount of time possible and with no long stops during 

route. 

 

C. Sterilization of Equipment Guidelines when Removing Infested Material  

 

 Hand tools and power tools for cutting (e.g. loppers, chainsaws) - 70% 

ETOH or Lysol®. Chlorox® bleach diluted to 25% can be used as well.  

 Mechanized equipment (Includes vehicle tires, shovels, stump grinders, 

trenchers, chipper trucks, chippers, tractors, etc). make sure it’s clean of 

organic debris and spray with Lysol®. 

 

D. Pilot projects of proper FD/ISHB management: 

 

1.3   Trapping for post removal surveys and monitoring 
 

A. Every three months -  visual survey of reproductive hosts for surrounding 100 
meters to detect any additional infestation. 
 

B. Traps can also be used to monitor any increase or decrease in ISHB activity after 
removal of a tree(s). 
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Budget Item Eligible Cost Required Documentation 

Salaries and 
Wages 

Salaries and wages of employees employed 
by the grantee whom are DIRECTLY 
engaged in the execution of the grant project.  
Limited to actual time spent on the grant 
project.  Examples of expenditures would be 
time related to site visits, project monitoring, 
and completion of reporting related to the 
grant project.  Staff time related to 
accounting, business services, etc. are 
allowed only if those functions are not 
included in the grantee's overhead cost.  
Cost of employee leave (vacation, sick) is 
eligible only if the employee is working 100% 
on the grant.  Lump sum payment of accrued 
leave balance is only eligible for 
reimbursement if the employee was hired for 
the sole purpose of working on the grant.  
Volunteer rates for matching funds purposes 
can be found at the following website:  
https://www.independentsector.org/resource/t
he-value-of-volunteer-time/  

Timesheets or similar documentation 
detailing days and hours worked on the 
project.  Payroll documentation should 
show a nexus between time worked on the 
project and wages paid to the employee 
after the fact. 

Benefits Employer contribution share of fringe benefits 
associated with employees (paid from 
salaries and wages Budget Item) whom are 
directly engaged in the execution of the grant 
project.  This will include Social Security, 
Medicare, Health Insurance, Pension Plan 
costs, etc. as applicable for the specific 
employee. 

Same documentation as Salaries and 
Wages.  Payroll documentation showing 
wages and hours paid to the employee and 
associated fringe benefits. 

Contractual Direct consultant and contractual services 
necessary to achieve the objectives of the 
grant.  Examples of contractual costs will be 
RPF supervision/certification, GHG 
verification contractor, etc.  Procurement of 
contractual services should be documented 
to ensure selection on a competitive basis 
and documentation of cost analysis. 

Invoices from Consultant/Contractor 
identifying expenditure, services 
performed and period of services.  
Documents related to 
consultant/contractor selection analysis 
shall be kept by the grantee but available 
for audit purposes. 

Supplies Supplies that are used in the direct support of 
the project are allowable.  Supplies 
exceeding $500 per unit cost shall be 
documented to ensure procurement of 
supplies on a competitive basis and 
documentation of cost analysis. 

Receipts identifying items purchased, cost 
and date of purchase.  Documentation 
related to cost analysis of procurement of 
supplies exceeding $500 shall be kept by 
the grantee but available for audit 
purposes. 
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Travel Travel cost associated with travel to and from 
project sites, meetings, etc. directly related to 
the grant project and must be considered 
reasonable and necessary for the completion 
of the project.  Reimbursement rates shall be 
consistent with the grantee's written travel 
policy.  Absent a written policy, per diem shall 
not exceed the California Standard Per Diem 
Rate allowable by the U.S. General Services 
Administration 
(http://www.gsa.gov/portal/category/100120).   
Mileage rates shall not exceed the rates 
allowable by IRS (http://www.irs.gov/Tax-
Professionals/Standard-Mileage-Rates).  

Receipts identifying travel cost (i.e. 
lodging, rental cars).  Mileage must be 
documented by either employee travel 
claims that are signed by the employee or 
vehicle mileage logs for vehicles owned by 
the grantee.  Per Diem must be 
documented by employee travel claims. 

Equipment Equipment consists of items exceeding 
$5,000 or more per unit cost and a tangible 
useful life of more than one year. The 
purchase of vehicles is not allowed as an 
equipment cost. However, cost to lease 
vehicles and/or equipment for use during the 
grant may be charged to the grant.  Usage of 
equipment owned by the grantee may be 
charged to the grant at a rate set by the 
California Department of Transportation 
"Labor Surcharge and Equipment Rental 
Rate" guide 
(http://www.dot.ca.gov/hq/construc/equipmnt.
html).  Purchase of equipment using grant 
funds is allowable only with prior approval by 
CAL FIRE.  A cost-benefit analysis to justify 
the cost of purchasing equipment versus 
leasing must be provided.  Procurement of 
equipment must be done on a competitive 
basis and include documentation of price 
analysis.  Note:  The grantee must include 
proposed use and maintenance plans for the 
equipment after the project performance 
period in the project application.  Disposition 
of the equipment beyond the project 
performance period is subject to CAL FIRE 
approval. 

Cost of leased equipment charged to the 
grant must be substantiated with receipts 
identifying equipment leased, dates 
equipment was leased, lease rate and total 
cost. Usage of grantee equipment must be 
substantiated with an equipment usage 
log, equipment used, rate and total rental 
cost.  Cost of equipment purchased shall 
be substantiated by purchase receipt.  
Documentation related to price analysis of 
procurement of equipment shall be kept by 
the grantee but available for audit 
purposes.  Disposition of the equipment 
must be approved by CAL FIRE in writing 
at the end of the grant term.  Indirect costs 
are not allowed for equipment with a per 
unit cost of $5,000.00 or more. 

Other Other costs that do not fit in any of the above 
categories.  Costs must be directly related to 
the grant project.  Costs such as rent, 
utilities, phones, general office supplies, etc. 
that must be apportioned to the grant are 
considered indirect costs unless written 
justification is submitted and approved by 
CAL FIRE. 

Invoices or receipts identifying the item 
and cost charged to the grant. 
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C. Reports on post treatment conditions should be submitted to the county central 
database regularly and to the statewide data repository at least yearly ***not sure 
about this just an idea***. 

 iNaturalist – “traditional” or “collection” projects 

 Excel spreadsheet 
 

1.4   Prioritized trapping and surveys 

 
A. Trapping will be conducted by agricultural commissioner’s office in high risk areas 

(firewood storage facilities, campgrounds, green waste processing sites and 
riparian areas) from March to October or when temperatures ≥ 68◦F in Orange and 
San Diego Counties 

 Elm leaf beetle panel white sticky panel traps or Lindgren funnel traps can 
be used with Quercivorol lure.  – Lindgren funnel trap serviced every two 
weeks, white sticky traps serviced once a month. 

 Quercivorol lure lasts 4 weeks. 

 Traps placed 10-50 yards apart from one another, no more than 2-5 traps 
per acre. 

 Do NOT hang traps in or under tree canopies, in areas exposed to high 
winds or where traps may get wet.  

 Suspect beetles will be screened and selected and submitted to the 
California Department of Food and Agriculture (CDFA), Plant Pest 
Diagnostics Laboratory to identify the beetle morphologically to Euwallacea 
sp. (ISHB). 
 

B. Surveys – if traps are positive, follow up with a thorough on the ground visual 
survey of reproductive hosts in the area.  

Indirect Costs 
(All entities) 

Costs associated with doing business that 
are of a general nature and are incurred to 
benefit two or more functions within the 
grantee organization.  These costs are not 
usually identified specifically within the grant 
agreement, project, or activity, but are 
necessary for the general operation of the 
organization.  Examples of indirect costs 
include salaries and benefits of employees 
not directly assigned to a project; functions 
such as personnel, accounting, budgeting, 
audits, business services, information 
technology, janitorial, and salaries of 
supervisors and managers; and rent, utilities, 
supplies, etc.   Functions included as direct 
versus indirect costs must be applied 
consistently for all activities within the 
grantee organization, regardless of fund 
source.  Indirect costs are capped at 12% of 
CAL FIRE share of the budget. 

Applied on a percentage (%) basis on 
direct costs except for equipment with a 
per unit cost of $5,000.00 or more.   
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 Surveyors – trained professionals (Agriculture pest inspectors, Fire and 
Forestry staff, line monitoring by Southern California Edison, Caltrans, 
Dept. of Public Works, other utilities, Parks and Recreation staff, biologists, 
arborists, landscapers, tree trimmers) determined by: 

o Passing an online FD-ISHB UC ANR test. 
o Passed an in-field test supervised by UC ANR or other trainers. 
o Approved to input data. 

 
Eligible Costs and Documentation Requirements 

 
Project costs must be consistent with the approved project proposal and incurred during 
the performance period as specified in the grant agreement.   
 
 
Required Forms 

 

 Payee Data Record form (STD. 204):  The STD. 204 form indicates that local 
government entities do not need to fill it out.  CAL FIRE utilizes this form 
internally for all grantees, so it is required that all applicants fill it out.  
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf 

 

 Nondiscrimination Compliance Statement form (STD. 19): 
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std019.pdf 

 

 A Drug-Free Workplace Certification form (STD. 21):  
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std021.pdf 
 

 Governing body resolution:  see format on next page. 
 

 Project Budget: (Excel Spreadsheet provided by Forest Pest Specialist) 
 

 Grant Application Form 
 

 Project area map (if applicable) 
 

 
 

RESOLUTION 
 

 
(Additional Note:  DO NOT DEVIATE FROM THIS VERBIAGE.) 

 
Resolution No.:________________  
 
RESOLUTION OF THE ___________________ (Title of Governing Body/City Council/ 
Board of Supervisor/Board of Directors) OF ___________________ 
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(City/County/District/non-profit) FOR FUNDING FROM THE CAL FIRE GRANT PROGRAM 
ENTITLED, INVASIVE SHOT HOLE BORER BLOCK GRANTS” as provided through the 
General Fund of the State of California. 
   

WHEREAS, the Governor of the State of California in cooperation with the California State 
Legislature has enacted the 2019/2020 Budget Act, which provide funds to the State of California 
and its political subdivisions for treatment of Invasive Shot Hole Borers; and 
 
WHEREAS, the State Department of Forestry and Fire Protection has been delegated the 
responsibility for the administration of the program within the State, setting up necessary 
procedures governing application by local agencies under the program, and 
 
WHEREAS, said procedures established by the State Department of Forestry and Fire Protection 
require the applicant to certify by resolution the approval of application before submission of said 
application to the State; and 
 
WHEREAS, the applicant will enter an agreement with the State of California to carry out an 
Invasive Shot Hole Borer treatment project; 
 
NOW, THEREFORE, BE IT RESOLVED that the (Title of Governing Body):                                                                                      
   
1. Approved the filing of an application for “State General Fund” CAL FIRE grant program 

funds; and 
2. Certifies that funds under the jurisdiction of (Name Governing Body Here) are available 

to begin the project. 
3.         Certifies that said applicant will expend grant funds prior to March 30, 2022. 
4.         Appoints (title and/or designee) as agent of the (Governing Body) to conduct all 

negotiations, execute and submit all documents including, but not limited to applications, 
agreements, amendments, payment requests, etc., which may be necessary for the 
completion of the afore mentioned project. 

 
 
Approved and adopted the ___(day)_____ day of __(month)__, 20_(year)__.  I, the 
undersigned, hereby certify that the foregoing Resolution, number_________ was duly 
adopted by the following roll call vote:  (City Council, Board of Supervisors, Board of 
Directors, etc.) 

 

 
 
Ayes: _______Noes: _________ Absent: _____              ______(Clerk) Notarized Seal: 

 
 

 


